VCSG Uttarakhand University of Horticulture & Forestry, Bharsar

(A State Government University)

Bharsar, Pauri Garhwal — 246123, Uttarakhand

ADVERTISEMENT No. UUHF/DNT/F.No. 02/01 of 2016

Dated: 15-10-2016

Applications are invited from eligible candidates in the prescribed format for Non-Teaching posts given in
the table below. Applications complete in all respects, including the application fee, should reach the
Registrar at Project Office, Research & Extension Centre of VCSG Uttarakhand University of
Horticulture & Forestry, Nigam Road, Haripur, Selaqui, Dehradun - 248011 on or before 17™
November, 2016 by Speed/ Registered Post only. Applications submitted by hand or sent by email/ fax/
courier or by any other means shall not be accepted.

TABLE 1: CATEGORY OF THE POSTS

No. of Posts and Category

ﬁllé. Name of the Post
SC ST OBC | UR Total

1 Assistant Librarian 01 - - 01* |02

2 Dy. Director (Works & Plants) - - - 01 01

3 Public Relation Officer (PRO) - - - 01 01

4 Assistant Dean Student Welfare (ADSW) - - - 01 01

5 Account Officer = - - 01 01

6 Assistant Registrar - - - 01 01

7 Personal Assistant - - - 01 01
Note:

1.

2.

Abbreviations: SC=Scheduled Caste, ST=Scheduled Tribes,

OBC=0ther Backward Class,

UR=Unreserved. Only the domiciles of Uttarakhand State are eligible under SC/ ST/ OBC categories.

*The post marked with asterisk (*) in the table above has been sanctioned by the State Government under
Plan Budget. Thus, continuation of the services on this post is subject to the continuation of this post by the

State Government. However, the post is likely to be continued.




TABLE 2: DETAILS OF POSTS & ELIGIBILITY

Sl
No

Name of
the Post

Pay Band +
Grade Pay (in
Rs)

edri

Essential & Desirable Educational
Quialifications

1

Assistant
Librarian

15600-39100 +
6000

(1) fafr grr werfud e
fareafdenery | =gAaq 55 ufoe
JiPpT (3rrdT TS YTl H HHDGET
Ie) & 9 gEded A=/

T fagm/ Siepeee

fas & HIdPIaR J1eraT qHEbE
ARG  SUTT g 3RY
2NerfOre Uaee & A YRIbIerd
CaRSIGH

(2) wwfya fawa & Josfiowo /
gootlodo gRT #I Wvel gRI
JTANTT TR WR Bl ORIeT
Il &Y & |

(3) Josfiodlo WIeIed 2009 &
ey 4" Eeem denm oy
deedl o 39 fasfd & S
g9 @ fafr 9o fe W 8
ERT A= IoTd0so eR$I Pl
NET/ SLET/ SET &I oif-aridr
q Be I B |

(1) A Master’s Degree in Library
Science/ Information Science/
Documentation ~ Science  or  an
equivalent professional degree with at
least 55% marks (or an equivalent
grade in a point scale wherever
grading system is followed) and a
consistently good academic record
with knowledge of computerization of
library.

(i) Qualifying in the national level test
conducted for the purpose by the UGC
or any other agency approved by the
UGC.

(iii) However, candidates, who are, or
have been awarded Ph.D. degree in
accordance with the “University Grant
Commission (Minimum Standards and
Procedure for Award of Ph.D.
Degree), Regulation 2009 read with 4™
Amendment dated 11" July, 2016 or
any other amendment(s) made in this
regard by UGC till the date of release
of this advertisement, shall be
exempted from the requirement of the
minimum eligibility condition of NET/
SLET/ SET.

Deputy
Director
(Works
& Plants)

15600-39100 +
6600

IFfEr: (1) R g1 <enfua
fodt  fovafdemem 9 =gcA
fgda soft & fiafae goifeafar
DI U |

2) I AT TR WRBR D
famT /e /e | g &
o vd m—<@e e H
=ATH 10 IY BT HIATIHA |
@) #WRIa Howe  wd
S9N Drgiel T SgHd IFram
fafder gonfaRe & fewmr &
T T J7AAT o IRBR B
oy / S/ | #§ va
i Ud @@ &1 =g
12 981 BT BT |

Essential: (1) At least second class
degree in Civil Engineering from any
University established by Law (UGC
Recognized University)

(2) Minimum 10 years of experience in
building construction & maintenance
work in National/ State Government
Department/ Institution/ Corporation.
€)) Experience of material
management and inventory control.

Or

Diploma in Civil Engineering with a
minimum of 12 years experience in
building construction & maintenance
work in National/ State Government
Department/ Institution/ Corporation.




Public
Relation
Officer

15600-39100 +
5400

afart: (1) Y s <enfid
foet fawafderem & u=@Rdl
Uq SHEER 9wy # gAaH 55
gferd 3fdT & 1 HIdPIaR
T OIUMRT | JYET AT gRT

zerfud ﬁﬂﬁﬁwﬁramﬁ

SIS H RS IRCARIH
f&ift / et |
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BRI |

AT fhedl J=IaT e I
TAER U3/ FEHER d9d H
$H ¥ HH 05 qY BT BT |

Essential: (1) A post graduate degree
in Journalism & Mass Communication
from any University established by
Law (UGC Recognized University)
with a minimum of 55% marks. OR A
post graduate Degree/ Diploma in
Public Relations from any University
established by Law (UGC Recognized
University).

(2) A minimum of 02 years work
experience on an equivalent post in a
University/ Educational Institution or a
Government Undertaking.

Desirable: Minimum five years of
experience in any recognized National
Newspaper/ News Channel

Assistant
Dean
Student
Welfare

15600-39100 +
5400

afar: (1) fafy grr <enfid
frelt fawafdemem & <Eaw 55
gfaerd 3fdl @ AT FIadiaR
P U |

@ W™ [ar g
(Tovwoudo) Td I B
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Iy T 3T |
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TRIFAT <7 SIRAT |

Essential: (1) A post graduate degree
from any University established by
Law (UGC Recognized University)
with a minimum of 55% marks.

(2) A minimum of 02 vyears of
experience in National Service Scheme
(NSS) and other student welfare
activities.

Desirable: (1) Experience of social/
research/ other related programmes/
activities in any University established
by Law (UGC Recognized University).
(2) NET/ Doctorate degree holder shall
be given preference.

Account
Officer

15600-39100 +
5400

fard : faf gRT <enfia fos
faeafaare @ oty & =rd®
P SAMY AT AWTHR b UG
W 10 d¥ BT FgHd Ud fodl
WReN foamr /. fawafaemes /
ARHN Reqor Hwer d | 15
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I - aiftrsa vy &
APl §d HFISR Telldh e
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Essential: (1) B.Com Degree from any
University established by Law (UGC
Recognized University) or 10 years
experience on the post of Accountant
or a total 15 years of experience in a
Government Department/ University/
Government Educational Institution.
Desirable: M.Com with Knowledge of
Computer Application.




6 | Assistant
Registrar

9300-34800 +
4200

Afad : 1— faf grT <enfod
foeft favafdere 9 e &1
IUTfey | fR=l qoIm SfUSh ¥Nr &l
g = |
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07 Y BT BIATIHA |
3—HFCR TllDed B T
BINVAESUEN

Essential: (1) A graduate degree from
any University established by Law
(UGC Recognized University).
Adequate knowledge of Hindi &
English languages.

(2) Minimum 07 years of experience in
Hindi/ English letter writing and
working experience/ knowledge of
accounting rules etc.,, in any
University/ Government Department.
(3) Adequate knowledge/ experience
of Computer Application

7 | Personal
Assistant

9300-34800 +
4200

Ifar: faf grr <enfua fosh
foeafaene & Fae o SuTfe
o A 2=l # 80 e ufa
fie @1 amgferfis i &R
= d@ur § HFger W 4000
o U gfa \ver =aH
T
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WERId & Ug WX 02 d¥ B
PHRIGIT Bl IRIIT |

Essential: (1) A degree from any
University established by Law (UGC
Recognized  University) with 80
words/ minute shorthand speed in
Hindi and minimum 4000 Kkey
depression in Hindi typing.

Desirable: 02 years of experience in a
Government/ Semi-government
organization/ University as Personal
Assistant will be preferred.

AGE LIMIT:

1- The Age Limit for the post mentioned in the table above at SI. No. 1 has not been specified by
UGC in its regulation. Hence, there is no Age Limit for the said post.

2- Age Limit for the posts mentioned in the table above from Sl. Nos. 2 to 5:- Minimum 35 years &
Maximum 45 years. The age limit for the posts mentioned in the table above at SI. No. 6 & 7:-
Minimum 21 years & Maximum 42 years.

3- Age relaxation for SC/ ST candidates shall be given as per the State Government Rules.

APPLICATION FEE (NON REFUNDABLE):

Application fee of Rs 500/- (Rupees five hundred only) for General Category and Rs. 250/- (Rupees two
hundred fifty only) for SC/ ST candidates shall be required to be paid in the form of Demand Draft made
in favour of “Comptroller, Uttarakhand University of Horticulture & Forestry, Bharsar” payable at
PNB Branch Pauri (Branch Code — 1370) alongwith the Application Form.

SELECTION PROCEDURE:

The selection procedure as prescribed in the Statutes and Service Rules of the University shall be
followed. For the posts mentioned in Table-1 from SlI. Nos. 1 to 5, the shortlisted candidates shall be
called for Personal Interview. If the number of Applications is large then the University may conduct
written test for the posts mentioned in Table-1 from SI. Nos. 1 to 5 to shortlist the candidates for personal
interview. The contents of the written test will be from the concerned field/ subject/ discipline.



For the post mentioned in Table-1 at SI. No. 6, the candidates shall be called for written test and/
or interview.

For the post mentioned in Table-1 at SI. No 7, the candidates shall be called for appearing in the
written and shorthand tests. The Structure & Syllabus of the written test for the post mention in Table-1 at
Sl. No. 6 are given below:-

g b forg 100 Sidt @ forRaa wiem grfl, forad =) deom ool # ux oies vd orar fomi |
Frfrd e g | faRed oem & SR 50 3idi &1 AR BN | ART R ot gwRT folRad wRlem wd
AEITChR H UT 3l BT SISH) 918 SRR | 999 3RS & MR W fhar S| afe <1 a1 S9 ifda
IRl & FAM i B 1 fIRad uiem # o1 3fh Ura BT drel 31euedl &1 AW HRT JAl 7 HUR T
SIRAT, Ife fRad okienm | 1 A i 81 A1 31 g & wgefl &1 719 AR Al § HUR QT SR |

The Structure & Syllabus of the written test for the post mention in Table-1 at SI. No. 7 are given
below:-

"TIT H oIy 100 3fd B IS TR (Objective Type) @1 Ush foiRaq wienm eFf1, e amm=
B, A= 99 SR AHRI I BT U UeH—UF BRI | RIS UBR (Objective Type) feiRad wllem &
UeT UF & HeAIdH H YD Fel SR DI U 3 aAT UAd Told SR o 1/ 4 FMHAD 3 [GAT STRAT |

MY oieT FATAIBIST UbR B8R, o 2= amgfarfd 3 =gaw 8o ¥reg ufty fAde &R &wer wR
fe=dl <®HoT § gAaH 4000 Key Depressions Ufd € @l WY Sifard g | Sad wem 50 3idi & grfl | =
Fwafdfl = fafed =gaam i ot &1 80f, S99l 81 sfd fa SRl | Ake e enwiedl gRT forRaa udlerm wa
YA H UK 3l BT SSHR g1 SIRAT | 979 RS & MUR W B SR Al &1 1 I/ Afdd
IR & |AM i B I flRad wiem H 3ffe/ 3fd UTad dH_+ aret 3zl &1 A/ ART Al H HUR @l
SR, Afe forRad wRlerm # o Fo1e 3fd 81 1 Afdd Y & argedl &1 A ARe gl H HUR AT SR |

TERMS & CONDITIONS:

1- For the post mentioned in Table-1 at SI. No. 7, the candidates having a valid Registration Card
issued by any Employment Office of Uttarakhand Government shall only be eligible to apply. Self
attested photocopy of the valid Registration Card issued by any Employment Office of
Uttarakhand Government should be attached with the Application Form.

2- The educational qualifications & experience required for the posts as given in the table above
against each post are as per the Service Rules of the University.

3- Before applying for the post(s), the candidates are advised to ensure that they fulfill the eligibility
criteria. For further details regarding eligibility/ qualifications etc., candidates are advised to visit
University website; www.uuhf.ac.in. No enquiry in this regard shall be entertained.

4- Eligibility of the candidate shall be determined on the basis of documents submitted along with
Application Form. Any document submitted after the closing date shall not be considered.

5- For each post, separate Application should be sent. Name of the post applied for must be
mentioned on top of the envelope.

6- In-service candidates should send their Application Form through proper channel. However, they
may send advance copy of the same. However, they are required to submit No Objection
Certificate from the competent authority at the time of the test/ interview, failing which they will
not be permitted to appear in the test/ interview.



10-

11-

12-

13-

14-

15-

16-

17-

18-

Incomplete Application Forms as well as the Application Forms not accompanied by supporting
documents, self-attested copies of degree certificates/ marks sheets/ experience certificates/
category certificates etc., issued by the competent authority shall not be entertained.

Application Forms not accompanied by the prescribed Application Fee in the form of Demand
Draft made in favour of “Comptroller, Uttarakhand University of Horticulture & Forestry,
Bharsar” payable at PNB Branch Pauri (Branch Code — 1370) shall not be entertained.

The University shall not be responsible for postal delay, if any.
No TA/DA shall be paid to the candidates called for appearing in the test/ interview.
Canvassing in any form may lead to cancellation of the candidature.

Any change of address given in the Application Form should be communicated to the University at
the earliest.

The University reserves the right:

a) to short-list the candidates on the basis of merit if the number of applicants are considerably
large for the purpose of interview;
b) to fill or not to fill, any or all the posts advertised without giving any reasons thereof;

Mere fulfilling eligibility criteria will not vest any right on the candidate for being called for
interview.

If at any time even after the selection and the appointment of the candidate or during the tenure of
his/ her service, it is found/ detected that any document/ information submitted by the candidate is
incorrect or that the candidate has concealed/ suppressed any information, then appropriate action
shall be taken against him/ her as per rules which may even lead to termination of his/ her
candidature/ services.

In case of any dispute/ suite/ legal proceeding against the University, the territorial jurisdiction shall
be restricted to the District Court at Dehradun and High Court of Uttarakhand.

The candidates are advised to visit the University website i.e. www.uuhf.ac.in regularly for
information related to recruitment of the posts advertised.

In case of any discrepancy in Hindi and English version of this advertisement, English version will
be considered as valid.

Godrad / Registrar



VCSG Uttarakhand University of Horticulture & Forestry

Bharsar, Pauri Garhwal

Application Format for Non-Teaching Posts

(Note: Please carefully go through the instructions given in the advertisement before filling

up the application form)

Advertisement No: UUHF/ DNT/
F.No. 02/ 01 of 2016
Dated 15-10-2016

Last Date of Receipt of
Application Form:
17" November, 2016

Registration No:
(For Office use Only)

Self attested latest passport
size photograph is to be
pasted here

3. Details of payment of Application Fee:

Demand Draft Number Amount
& Date (in Rs.)

Name of the Bank Payable
at

Issuing Branch’s Name with Branch
Code

Punjab National Bank,
Pauri (Pauri Garhwal)
Branch Code: 1370




4. Personal Details of the Applicant:

First Name Middle Name Surname
(a) Name
(in capital letters)
. Day | Month Year Age as on the date of Years | Month(s)| Day(s)
01.07.2016

c¢) Father’s Name

d) Mother’s Name

e) State of domicile

f) Nationality

g) Gender

(Male/ Female/ Transgender)

h) Religion

i) Marital Status

(Married/ Unmarried)

j) Permanent address

k) Address for
Correspondence

E-mail:

Mobile number:

Telephone no. with STD
Code




5. Educational Qualifications (Class X onwards):

Examination Name of the % Marks/ 2l r’:l)gi,_/Of
S.N. Board/ Passing Year | OGPA/ Subjects studied P
passed N documents
University CGPA
enclosed

1. | High School

2. | Intermediate

3. | Graduation

4. | Post-Graduation

5. | Ph.D

6. | Any other
6. Whether qualified ASRB/ UGC/CSIR NET or SLET/SET of Uttarakhand State: .........cccccererururne

Year of qualifying ......ccccoveeieivieececece (SI. No. of proof/ documents enclosed)
7. Professional Experience in Chronological Order (giving current position/employment first)
Name, & Basic Pay/ Perliod of - SI. No. of
Employment :
Address of th e N f roof
AR Nature of OIIEOImesISoOert/ i Pay Band vears/ Wo?lilljr[iliies dolzu(::e;ts
Employment POy & AGP Months
* Institution from to enclosed
1 2 3 4 5 6 7 8

* Please mention whether Regular / Temporary/ Contract/ Other




8. Present Position

Name & Address Present Salary Sl No. of proof
Designation of the Employer/ Type of the Basic /documents
o Institution # Pay Band AGP
Institution Pay Enclosed

# Please mention whether Organization/ Institution/ University is a State Govt./ Central Govt./ Private etc.

9. Membership of Professional Societies, if any

10. References: Give name & address of two referees 1.

11. Name & Registration No. of Employment Office
(Uttarakhand Government) with Date (Only for the post
of Personal Assistant)

12. Total number of self attested testimonials attached

13. Any other information:

(attach separate sheets if required)

Declaration

| s Son/ Daughter/ Wife of .......cccoeeveveiveveereennne hereby declare that the statements and entries
made in this application are true, complete and correct to the best of my knowledge and belief. If at any time even after my
selection and the appointment or during the tenure of my service, it is found/ detected that any document/ information
submitted by me is incorrect or that any information is concealed/ suppressed by me, then appropriate action shall be taken

against me as per rules which may even lead to termination of my services.

Place: (Signature of the Applicant)

Date :

Name (in block letters)




Endorsement by the Employer (For in service candidates)

The applicant Dr./Mr./Mrs./Ms. who has submitted this application for the post of
(Name of the Post) has been working in this organization
on the post of on temporary / contract / permanent basis with
effect from in the pay scale of (mention present basic pay, pay band and

grade pay, if applicable)

Certified that no disciplinary / vigilance action is contemplated or pending against the said applicant.
There is no objection to his/her application being considered by the VCSG UUHF, Bharsar. In the event of his/

her selection on the said post, he/ she shall be relieved to join on the said post in VCSG UUHF, Bharsar.

Place: (Signature of Forwarding Officer)
Date: Name :
Designation :

Seal :




